ADOPTED – APRIL 29, 2025

AGENDA ITEM NO. 2

Introduced by County Services Committee of the:

INGHAM COUNTY BOARD OF COMMISSIONERS

RESOLUTION TO ADOPT THE HAZARD COMMUNICATION PROGRAM POLICY

RESOLUTION #25 – 216

WHEREAS, the Ingham County Facilities Department, in accordance with the Michigan Occupational Safety and Health Administration (MIOSHA) and the Occupational Safety and Health Administration (OSHA) requirements, has reviewed and updated the Ingham County Hazard Communication Program; and

WHEREAS, the updated program ensures that all departments and employees are informed of the hazards associated with chemicals used within County operations through proper labeling, access to Safety Data Sheets (SDS), employee training, and other essential safety practices; and

WHEREAS, this program establishes clear guidelines for communication, employee protection, hazard assessments, contractor requirements, and hazardous chemical management; and

WHEREAS, the Facilities Department recommends approval and adoption of the Hazard Communication Program Policy as reviewed and endorsed by the Health in all Policies Committee.

THEREFORE BE IT RESOLVED, that the Ingham County Board of Commissioners hereby approves and adopts the updated Ingham County Hazard Communication Program Policy, effective immediately, to ensure employee safety and compliance with applicable health and safety regulations.

BE IT FURTHER RESOLVED, that the Facilities Department will oversee implementation and provide necessary support, training, and periodic review of the program.

COUNTY SERVICES:  Yeas:  Lawrence, Pratt, Grebner, Sebolt, Peña, Maiville
          Nays:  None

Absent: Johnson

Approved 04/22/25 
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1. PURPOSE

1.1
The purpose of the Hazard Communication Program is to ensure hazards associated with chemicals used by Ingham County are communicated to employees and management. Information concerning health hazards will be communicated by the use of container labeling, Safety Data Sheets (SDS), and training. This policy will be used to evaluate and develop appropriate protective measures to safeguard employee health and safety.

2. PROCEDURE

2.1
Hazard Classification Chemical manufacturers or importers will evaluate chemicals they produce or import to classify the chemicals in accordance with the revised Hazard Communication Standard.

Effective June 1, 2015: For each chemical, the chemical manufacturer or importer will determine the hazard classes, and where appropriate, the category of each class that applies to the chemical being classified. This information will be placed in the Safety Data Sheet (SDS) and on the product label.

Ingham County will rely on SDS’s obtained from product suppliers to determine which chemicals are classified as hazardous for employees.

2.2
Labeling. The Facilities Director and/or their designee will be responsible for ensuring that all containers entering the workplace from a manufacturer, importer, or distributor are properly labeled. B. All labels will be checked for:

· Product identifier;

· Signal word;

· Hazard statement(s);

· Pictogram(s);

· Precautionary statement(s); and

· Name, address, and telephone number of the chemical manufacturer, importer, or other responsible party. 

2.3 
Each supervisor will be responsible for ensuring all secondary workplace containers used in their work area are labeled with the appropriate product identifier and provide employees with information regarding the physical and health hazards of the hazardous chemical.

2.4
Safety Data Sheets (SDS) Effective June 1, 2015, chemical manufacturers or importers will ensure that SDSs for their products include the following sections in order:

1. Section 1, Identification;

2. Section 2, Hazard(s) identification;

3. Section 3, Composition/information on ingredients;

4. Section 4, First-aid measures;

5. Section 5, Fire-fighting measures;

6. Section 6, Accidental release measures;

7. Section 7, Handling and storage;

8. Section 8, Exposure controls/personal protection;

9. Section 9, Physical and chemical properties;

10. Section 10, Stability and reactivity;

11. Section 11, Toxicological information;

12. Section 12, Ecological information;

13. Section 13, Disposal considerations;

14. Section 14, Transport information;

15. Section 15, Regulatory information; and

16. Section 16, Other information, including date of preparation or last revision.

a. 
The Facilities Director and/or their designee will be responsible for compiling and maintaining the master SDS file. The SDS’s will be available online via the Ingham County intranet or on any desktop utilizing the MSDS link.

b. 
Additional copies of SDS’s for employee use are located online via the Ingham County intranet or by calling 1 (888) 362-7416 from which the information can be faxed over or provided on the phone. 

c. 
SDS’s will be available for review by all employees during each work shift. Employees can access the SDS’s through the intranet, desktop link, or by requesting a copy from their supervisor. 

d. 
Posters highlighting the SDS’s and where they are located will be posted in common areas, and employees will be reminded about the online location. 

e. 
If a required SDS is not received, the Facilities Director and/or their designee will contact the supplier, in writing, to request the SDS. If an SDS is not received after two such requests, the Facilities Director and/or their designee will contact MIOSHA’s Construction Safety and Health Division at (517) 284-7680 or General Industry Safety and Health Division (GISHD) at (517) 284-7750 for assistance in obtaining the SDS.

2.5
Employee Information and Training Information and training are a critical part of the Right to Know Program. Ingham County will provide employees who are exposed to hazardous chemicals with effective information and training on hazardous chemicals in their work area at the time of their initial assignment, and whenever a new chemical hazard the employees have not previously been trained about is introduced into their work area.

Before their initial work assignment, each new employee will receive hazard communication training. The training will include the following information:

2.6
Information:

· The requirements of the MIOSHA Hazard Communication Standard. All employees are notified upon hire of the Right to Know requirements and sign off in agreement as part of their onboarding paperwork.

· All operations in their work area where hazardous chemicals are present. The supervisor or designee will identify any hazardous materials in the worksite in addition to proper handling procedures.

· Location and availability of the written hazard communication program, the list of hazardous chemicals, and the SDS, are provided through new hire orientation including the location of the plan, the use of the SDS, and the importance of understanding the proper handling of hazardous materials in the workplace.

2.7
Training: Ingham County will make certain that everyone who works with or has potential exposure to hazardous chemicals receives training on the Hazard Communication Standard and the safe use of those hazardous chemicals before they report to work.

· Methods and observations that can be used to detect the presence or release of hazardous chemicals in the work area;

· The physical, health, simple asphyxiation, combustible dust and pyrophoric gas hazards, as well as hazards not otherwise classified, of the chemicals in the work area;

· Measures employees should take to protect themselves from these hazards; including procedures Ingham County has implemented to protect employees from exposure to hazardous chemicals, such as appropriate work practices, emergency procedures, and Personal Protective Equipment (PPE) to be used;

· Details of the hazard communication program, including an explanation of the new label elements (product identifier; signal word; hazard statement(s); pictogram(s); and, precautionary statement(s)) on shipped containers and the workplace labeling system used by Ingham County; the new SDS format/sections; and

· How employees can obtain and use hazard information.

The Safety Coordinator or designee will review Ingham Counties training program for employees and advise department heads and supervisors on training or retraining needs. The Hazard Communication Standard requires retraining when the hazard changes or when a new hazard is introduced into the workplace. However, it is Ingham County policy to provide training regularly in safety meetings to ensure the effectiveness of the program. As part of the assessment of the training program, the safety coordinator or designee will obtain input from employees regarding the training they have received and their suggestions for improving it.  

2.8 
The employee will be informed of the following:
· The employer is prohibited from discharging, or discriminating against an employee who exercises their rights to obtain information regarding hazardous chemicals used in the workplace.

· As an alternative to requesting an SDS from the employer, the employee may seek assistance from the MIOSHA Construction Safety and Health Division at (517) 284-7680 or the MIOSHA General Industry Safety and Health Division at (517) 284-7750.

2.9
Exposure Monitoring Procedures: Air sampling protocols will be conducted regularly to monitor hazardous chemical exposure. Frequency, methods, and results will be managed and documented by designated personnel.

2.10
Chemical Spill Response Plan: Specific spill response protocols include containment, cleanup, and reporting procedures. Responsible personnel will lead the response and ensure proper actions are taken.

2.11
Incident Reporting and Investigation: All hazardous chemical-related incidents will be reported, investigated, and documented promptly. Investigation results will help improve safety procedures.

Training Verification and Records: Training records, such as sign-in sheets or certifications, will be maintained for compliance. Records will be retained as required by MIOSHA standards.
PPE Requirements and Inventory Management: Guidelines for selecting, maintaining, and replacing PPE will be established to ensure employee safety. An updated inventory will be maintained for accessibility.
2.12
Regular Program Audits: Program audits will be conducted regularly to ensure compliance. The Safety Coordinator will oversee and document the results of these audits.

Hazardous Waste Management: Procedures for the safe disposal of hazardous chemicals include labeling, storage, and transport according to regulatory requirements.

Emergency Contact Information: Updated emergency contacts for chemical incidents will be posted and accessible to all employees.

Chemical Substitution Policy: Whenever possible, hazardous chemicals will be substituted with safer alternatives to reduce employee exposure risks.
2.13
Multi-Employer Worksites - Informing Contractors: 

a. 
If Ingham County exposes any employee of another employer to any hazardous chemicals produced by Ingham County use, or storage, the following information will be supplied to the impacted employer:

· The hazardous chemicals they may encounter;

· Measures their employees can take to control or eliminate exposure to the hazardous chemicals;

· The container and pipe labeling system used on-site; and

· Where applicable SDS’s can be reviewed or obtained. 

b. 
Periodically, employees may be exposed to hazardous chemicals brought on site by another employer. When this occurs, Ingham County will obtain information pertaining to the types of chemicals brought on-site from that employer, and measures that should be taken to control or eliminate exposure to the chemicals. 

c. 
It is the responsibility of the Facilities Director and/or their designee to ensure that such information is provided and/or obtained prior to any services being performed by the off-site employer.

3. REFERENCES/ATTACHMENTS

3.1
Pipes and Piping Systems Information on the hazardous contents of pipes and piping systems will be identified by color coding or labeled diagrams located at critical points throughout County buildings.

3.2
List of Hazardous Chemicals A list of all hazardous chemicals used by Ingham County is located on the Ingham County Intranet under the Workplace Safety section. Further information regarding any of these chemicals can be obtained by reviewing its respective SDS. The Facilities Director and/or their designee, working with department heads, will develop a list of hazardous chemicals used in the facility, and will update the list as necessary. The list of chemicals identifies all of the chemicals used in the work process areas. Each work area maintains and posts its own list of the hazardous chemicals to which employees in the area may be exposed. A master list of these chemicals will be maintained by, and is available from, the Facilities Director and/or their designee or department head.

